
Ann F. Smith 

25 Main Road, Anytown, VT 05000   (   (802) 222-2222   (   Ann.Smith@mymail.champlain.edu
Career Objective:

Seek a full-time Staff Accountant position with plans to pursue CPA designation.  

Qualifications:
Areas of Accounting Knowledge:  Accounts Receivable/Payable, Balance Sheet, Income Statement, Statement of Retained Earnings, General Ledgers, Posting, Adjusting Entries, Closing Entries. Completed coursework includes:  Managerial Accounting, Cost Accounting, Intermediate Accounting, Federal Taxes, Financial Management II, and Accounting Information Systems.

Personal Strengths: Organized, accurate, dependable, ambitious, self-disciplined, flexible, productive, thorough, and warm/friendly attitude in the working place. Familiar with Microsoft Excel, Word, Access, and Desktop Publishing.  Accustomed to hard manual work.

Education:

Champlain College, Burlington, VT


Bachelor of Science Degree in Accounting
Expected 05/07

Associate in Science Degree in Accounting
12/05
· 3.86 GPA

· Earned Dean’s List designation every semester
Employment History:

Kittell, Branagan & Sargent, St. Albans, VT


Accounting Intern
05/05-present

· Gain experience in the preparation of tax returns, cost reports, financial statements, and audits.
· Work with Ultra Tax, Creative Solutions Accounting, Depreciation Solutions and Engagement Manager Software.

Champlain College, Burlington, VT


Office Assistant/Receptionist





09/03-05/05
· Assisted academic advisors and registrars in the Advising and Registration Center.  

· Helped maintain files, printed transcripts, entered class registration data into College mainframe system, responded to requests for course enrollment status, and completed general clerical tasks to support daily office operations.

Windfall Acres Dairy Farm, Franklin, VT


Farm Employee
05/90-12/05
· Raised and cared for cows, heifers, and calves on family-run farm. 

· Oversaw operations when father (manager) was away.

Missisquoi Adventure-Based Program, Swanton, VT


Peer Mentor
06/02-08/02
· Served as a positive role model for 30 students entering the ninth grade.

· Helped students with team hands-on activities related to their curriculum.

· Team building activities improved students’ skills, as well as my own.

Community Service:

Volunteer Income Tax Assistance, Burlington, VT





Tax Preparer







01/05-04/05
· Took three eight-hour days of courses in federal and state tax for training of VITA.

· Volunteered four hours a week for a total of 40 hours, assisting low-income and elderly Vermonters.

Missisquoi Valley Union High School, Swanton, VT
04/04-06/04

Junior Varsity Softball Assistant Coach

· Prepared, participated and assisted in preparation for games.  

· Volunteered about 20 hours a week.

References and transcript available for review.
