Emily Smith

2 Cascade Road, Anytown, VT 03000 
 (000) 000-0000, emily.smith@yahoo.com


HIGHLIGHTS OF QUALIFICATIONS
· Legal writing and research with focus on environmental policy
· Strong analytic, math, and writing skills
· Experience working with individuals representing diverse cultures
EDUCATION
CHAMPLAIN COLLEGE
Burlington, VT


Bachelor of Science in Environmental Policy
 5/13
· 3.80 GPA (4.0 scale)
· Dean’s List all semesters
EXPERIENCE
LAW OFFICE OF MICHAEL MORE, ESQ.
Burlington, VT

Intern
1/13 – 4/13
· 165-hour internship in environmental law practice which included:

· Discovery process, witness interviews, proceedings, and drafting legal memos

· Received outstanding evaluations
CHAMPLAIN COLLEGE
Burlington, VT

Tutor, Student Resource Center

8/11 – 12/12
· Designed and implementing academic objectives to improve writing skills

· Adapted information and presentation style to assist ESL students  
· Created videotapes for tutoring purposes
GENERAL ELECTRIC
 Hooksett, NH

Intern
5/12 – 8/12

 (se

· Trained employees on paperless system

· Data entry
Inventory Team Member 

5/10 – 8/10

Hooksett, NH

· Inventoried fixtures and entered data
THE GROUND ROUND

Manchester, NH

Wait staff

5/07 – 8/09
.


