
SKILLS 

· Spanish proficiency

· Experience in human services and at risk populations
· Strong organization and computer skills 
EDUCATION 

Champlain College, Burlington, VT 



                            (May, 2013)
Bachelor of Science in Psychology 
· 3.5 (4.0) overall GPA
· Champlain College Dean's List (2010, 2011, and 2012)

· Nominated for Outstanding Social Work Junior Award (March 2008)

· Community Service Club: 
· Raised $1,000 for Committee on Temporary Shelter
· Coordinated Tent City to raise awareness of poverty 

EXPERIENCE
Economic Service Division, DCF, Waterbury, VT 

                        2011 - present 

Intern/Program Service Clerk 
· Conducted research, data analysis, and generated ten reports on social service programs, e.g. Vermont Emergency Assistance Program
· Training:

· Foundations Computer Software
· Federal Food Stamp Program
· Bridges Out of Poverty 
· Recruited as Program Service Clerk at conclusion of internship 

Howard Community Services, Burlington, VT

                               2010 - April, 2011 

Specialized Community Support Worker 
· Provided direct service to five children with developmental disabilities in community

Committee on Temporary Shelter, Burlington, VT

 January, 2010 - October, 2010 

Intern/Shelter Staff 
· Supported diverse clientele of 18 ex-offenders in housing transition 
· Independently staffed shelter during staff meeting and overnight
· Developed/wrote fire safety policy for staff training manual 

Jake Burke


� HYPERLINK "mailto:Jake.burke@yahoo.com" �Jake.burke@yahoo.com� / (802) 655-0234


15 Forest Street, Twin Oaks, VT 05004














