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Introduction

Thank you for considering the option of a sabbatical leave for a semester/year.  We feel time away from campus for research and reflection to be extremely valuable and relevant for our Champlain College faculty… etc … to be continued…

To be completed by the Sabbatical Committee 2005-2006
The Sabbatical Committee

Invite You

To Consider Applying For Sabbatical Leave

Applications for Sabbatical Leave must be submitted by January 15
1. Eligibility

a.
Application for a sabbatical may be made during the seventh year of employment.

b.
Subsequent sabbaticals may be requested during the seventh year of employment following previous sabbatical leave. *

2. Purpose of Sabbatical will be one or more of the following

a. Study within a degree program, related to an employee's area of competence and/or assignment at the College.

b. Formal or informal study not leading to a degree but related to an employee's assignment at the College.

c. Work on a manuscript, book, series of articles, poems, or other forms of writing to be submitted for publication 
Full submission details

can be found on the J Drive,

in the Sabbatical Leave Committee folder

under the Faculty Senate Directory.
FACULTY SABBATICAL LEAVE

1.
Eligibility

a.
 Application for a sabbatical may be made during the seventh year of employment.


b. Subsequent sabbaticals may be requested during the seventh year of employment following previous sabbatical leave. *
2.
Purpose of Sabbatical will be one or more of the following

a.
 Study within a degree program, related to an employee's area of competence and/or assignment at the College.


b.
 Formal or informal study not leading to a degree but related to an employee's assignment at the College.


c.
Work on a manuscript, book, series of articles, poems, or other forms of writing to be submitted for publication.

3.
Application Process

a.  
Applications for sabbatical must be submitted by January 15*and include the following information:



1)
Name and address.



2)
Starting date of employment/number of years of full-time service.



3)
Purpose of sabbatical.



4)
Detailed outline of proposed program. This proposal should identify specific outcomes and address the benefits to both the individual employee and the College.  For instance:

a. How might courses be enhanced

b. How might students and/or colleagues benefit from your experiences?

c. If publication is a goal, what publications will be pursued?


5)
Letter of acceptance at outside institution (if applicable).



6)
Current position and total credit hours and subjects taught.

 

 7)    Acknowledgement from the Division Chair that the employee is applying.

                  8)   Plan explaining what applicant will do upon completion of sabbatical leave to verify that outcomes have been achieved. *

4.
Period of Sabbatical and Pay Program

a.
  An employee may ask for a full academic year sabbatical for which he or she will receive one half his or her salary. 


b.  
An employee may ask for a full academic semester sabbatical.  The sabbatical contract is calculated at the full annual salary.


c.
  All benefits will be paid during the year of the sabbatical.

5.
Tuition Reimbursement
a.  The College will pay one half the tuition for each course up to 9 credit  hours per year for an employee on sabbatical.


b.
Those on approved sabbatical leave may take the allowed 9 credit hours during one semester.
6. Return to Champlain


a. An employee granted a sabbatical must agree in writing to return to the College for the period of one contract year in his or her former capacity.

b. Within 60 days of return to the College, an employee must submit written evidence to the Sabbatical Leave Committee substantiating completion of the program described in 3.a.4 and the plan described in 3.a.8. *

c. 
Any employee failing to fulfill obligations agreed to on the application will be liable for the full amount of salary and benefits paid during the leave.

d. 
An employee will return with full benefits and rights and upon return shall receive equal raise in salary as would have been awarded had the sabbatical not been taken.

7.
Sabbatical Leave Committee
a.  
An application for sabbatical should be submitted with sufficient copies to all members of the committee.

b. The Committee shall consist of:

1) Chairperson (appointed by the Faculty Senate President)

2) Vice President for Academic Affairs

3) Applicant's Division Chairperson (ex-officio)
4) One full-time employee from each Division, appointed annually by the Division Chairperson. 

c. If applications have been submitted, the Committee will meet between January 15 and February 20 to review applications.*

d. In the case of incomplete applications, the Committee may defer its consideration until all applications are completed.

e. Employee(s) applying may be interviewed by the Committee at its discretion.

f. The Committee may decide that no sabbatical will be granted for the following academic year.  Such a decision shall be conveyed to the faculty in writing as above, with the Chairperson's signature and the vote of the Committee recorded.  This decision must state the reasons why no sabbatical is being granted.

g.  The Committee shall send its recommendations to the President of the College for final approval no later than February 20.*
h. The President shall send announcements of the decision in writing to the applicants no later than March 30.* If denied, this decision must state the reasons why no sabbatical is being granted.
i. An applicant may not challenge the bias or eligibility of any Committee member 
j. Rejection and resubmission of applications including grievance
1) Any employee who is refused a sabbatical may resubmit a new application the following year, but in no case shall such a refusal be deemed cause for grievance with the College.

2) If an employee is refused a sabbatical, he or she may request an interview with the Committee or President to discuss the reasons for refusal.

l. Within 30 days of submission, the Committee will review post-sabbatical documentation to verify that objectives have been met.*
                   l.   Changing of this policy:



This policy may be changed only with the voted approval of the full Faculty Senate and approval of the President, and in no case shall any change apply during the academic year in which the change or changes are approved.  

Sabbatical Leave Template

Name of Applicant

Address of Applicant

Current Date

Starting date of employment

Number of years of full-time service

Dates of Prior Sabbatical (if any)

Current position and total credit hours with subjects taught

Purpose of sabbatical

Management Summary with bulleted points detailing the purpose and goals of the sabbatical.


Detailed outline of proposed program.

This section should detail the points listed above and discuss each item in order of priority.

This section should discuss the reason for the item and its benefit to the individual and to the college. 
For instance:

What Qualifications are being pursued?
How might courses be enhanced?
How might students and/or colleagues benefit from your experiences?

If publication is a goal, what publications will be pursued?
This section should include a timeline detailing the work and goals that the individual intends to achieve.
Examples:

Review Literature (1 -2 weeks)



Rough draft of paper (6 weeks)



Postgraduate course in relevant subject (15 weeks)
Letters of acceptance at outside institutions (if applicable)

Acknowledgement from the Division Chair that the employee is applying

Plan explaining what applicant will do upon completion of sabbatical leave to verify that outcomes have been achieved. 

This section should detail each of the goals above and any tangible outcomes that the individual will receive or produce on their return to the college.

For instance:

What Qualifications will be received?
Copies of publications and publication dates.

A written summary of activities.

A formal presentation of activities.
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January 31, 20XX


 Dear ________ (Faculty member),


Welcome back to Champlain College.  We sincerely hope that your sabbatical leave was both rejuvenating and professionally rewarding.  The sabbatical committee and the rest of the campus community are looking forward to hearing about your experiences.


The following are the next steps for you to take:

1. Within 60 days of your return to campus you must submit a written report to the sabbatical committee substantiating how you have met the outcomes as outlined in your original sabbatical proposal. 

a. Please briefly review the specific outcomes and the benefits to you, students and the campus community that you previously outlined in your original proposal. 

b. Demonstrate how your sabbatical experiences (coursework, travel, writing, etc.) have allowed you to achieve those outcomes.

2. Contact the sabbatical committee chair so that we can set up a time where you can present your sabbatical experiences to the campus community.  This is a time for you to both share and celebrate your professional growth and renewal. 

We look forward to your report and presentation.  Please contact any of the sabbatical committee members if you have any questions.


Sincerely,


Champlain College Sabbatical Committee


Russell Willis, Provost
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