President – Job Description / Expectations

Goal:

To create an inclusive space for all students to voice their opinions and to ensure productivity and sustainability are maintained throughout the academic year.

Qualifications:

Computer Skills: Proficient in Microsoft Word & Excel.

Excellent ability to assume responsibility. See tasks through to completion.

Motivated to learn new skills.

Ability to interact well within a team or independently.

Effective writing and communication skills, as well as public speaking skills.

Outstanding time management skills.

Must demonstrate excellent leadership qualities.

Must have strong conflict management skills

Responsibilities:

Facilitates SGA meetings, both public and private.

Creates the agenda by which our meetings will be run.

Organizes and books rooms for SGA meetings.

Serves as a vice chair to the college council on behalf of the SGA

Check in with all members of SGA to see what topics and ideas need to be addressed at upcoming meetings. 

Responsible for holding members accountable for meeting attendance, event attendance, roles and responsibilities, and participation in the productivity of the group

Be in contact with members on Council, and other school boards to bring new ideas to our SGA meetings to be discussed.

Keep members on track at meetings—making sure everyone is fulfilling their role and staying within their own personal roles.

Primary Spokesperson:

The President is the primary spokesperson for the SGA. This is the go-to person for SGA Directors, Advisors, and others. If an outside source has information that needs to get to the SGA, the President is the person to be informed and is expected to get the information out to the other SGA Directors immediately. 

Faculty/Staff Correspondence:

This person is required to attend every Champlain College Council meeting throughout their time in office. This will be the time to communicate with the CC President, Provost, CC Vice President for Student Services, and CC Vice President of Finance, as well as other Faculty and Staff present to update them on the Student Government Association: i.e. progress, upcoming events, issues, and any other information pertaining to the Student Government Association. This person is expected to keep a close contact with the Assistant Vice President of Student Life, as well as the Director and Assistant Director of the Student Life Center.

Participation:

This person will be expected to attend and assist in all SGA sponsored events.

Resource:

The President must continuously be up-to-date with a vast amount of information regarding Champlain College. This individual is required to educate themselves about each department as well as the new and current issues Champlain College is facing in order to effectively answer and advise the members of the Student Government Association. Throughout their career within the Student Government Association, the President will be held to the highest of standards to ensure confidentiality within the organization. 

