Vice President of Public Relations – Job Description / Expectations

Goal:

To create a positive image of the Student Government Association and its representation of Champlain College through the use of various Public Relations techniques.

Qualifications:

Computer Skills: Proficient in Microsoft Word & Excel.

Excellent ability to assume responsibility. See tasks through to completion.

Motivated to learn new skills.

Ability to interact well within a team or independently.

Effective communication and writing skills.

Outstanding time management skills.

Must demonstrate excellent leadership qualities.

Preferred Public Relations major
Must have a profound understanding of the subject.

Able to create well-written forms of copy for various types of media.
Responsibilities:

Represent SGA externally.

Required to attend all Ward 6 meetings.

Creating emails/ press releases to be sent to all of campus/ community.

Assist Vice President of Marketing with social media.

Organize regular SGA service and action events.

Vice President of Public Relations represents one out of seven officer votes.

Faculty/Staff Correspondence:

This person is encouraged to attend every Champlain College Council meeting throughout their time in office. This will be the time to communicate with the President, Provost, Vice President for Student Services, and Vice President of Finance, as well as other Faculty and Staff present to update them on the Student Government Association: i.e. progress, upcoming events, issues, and any other information pertaining to the Student Government Association.

Participation:

This person will be expected to attend and assist in all SGA sponsored events.

Resource:

The Director of Public Relations must continuously be up-to-date with a vast amount of information regarding Champlain College. This individual is required to educate themselves about each department as well as the new and current issues Champlain College is facing in order to effectively answer and advise the members of the Student Government Association. Throughout their career within the Student Government Association, the Director of Public Relations will be held to the highest of standards to ensure confidentiality within the organization. 

