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Go to WebAdvisor. In the Advisor Information section, select “Course Planning/ Ed Plan”. The form below 

will be displayed. Enter the Student ID or SSN and select „Ed Plan‟ from the „Action*‟ drop-down list.  

You can cut and paste the Student ID from the advisee lists within WebAdvisor or Informer. 
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Select the program you would like to work with and click ‘Submit’.  
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If the student has not yet added courses to their Student Ed Plan Worksheet, the ‘Create a Plan’ form 

will open. If you wish to add a course to the students plan, simply enter the course and select the term 

you recommend the student take it in. Click ‘Submit’.  
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If the student has already added courses to their Student Ed Plan Worksheet, the ‘Modify a Plan’ form 

will open. You will see any courses they have selected in the middle of your screen.  
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If you would like to change the term for which the student has planned to take the course, select the 

term in the ‘New Term’ drop down box. If you approve of the selection check the ‘Approve’ box. Scroll 

to the bottom of your screen.  
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Notify the student of your change(s). Check the ‘E-mail Student’ box. You may modify the text in the ‘E-

mail Text’ field as needed. Click ‘Submit’ for your updates to take effect.  
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Text confirming your update will be displayed. You will now be able to delete the course from the 

Student’s Plan if necessary. Select one of the menu options to exit the page.  

 

 


