Champlain College Student Ed Plan:

Student Directions
Updated February 14, 2008

PART | : ADDING A COURSE TO YOUR EDUCATION PLAN/WORKSHEET

1. Goto my.champlaineduandc | i ck “Launch WebAdvi sor

2. From the WebAdvisor main menu select® St udent s .

3.Sel ect “Student Registration.

4.Sel ect “Course Planning.?’ The following screen shoul

Champlain College

MAIN MENU CONTACT US

Welcome John!

Plan Courses

Student Ed Plan Warksheet

Reviews yvour planned courses.

Worksheet Planning Yizard

This wizard uses your program evaluation to help plan the courses you need to complete your
pragram.

Program Evaluation

Get a report evaluating the progress you've made towards completing your program reguirements, or
evaluate a program you are considering.

E-Mail Advisor(s)

Request feedhack from your advisor(s).

Advisor-approved Ed Plan Warksheet
Wiewy the Student Educational Flan approved by your adwvisor.

5, Sel ect “ Wor ks he e ttocratiagnyour Stugent\duzatian &1an for the first time.



6. Youwilnowseeascreen titl ed Program Confirmation.” I f thi
of study, click Submit. If the program shown is incorrect, contact the Advising and Registration Center to
change your major.

Champlain College

STUDENTS MENL CONTACT US

Welcome John!

Program Confirmation

First, pleaze confirm the program for which you are planning:
Accounting-BS.......! Catalog: 2007-2005 Cataloy

Is thiz correct?

SUBMIT

STUDENTS MENU HELP CONTACT US

WebAdviso

7.You will now be on a screen titled &eledtaregeiement. Requi rem
These are the different groups of classes that are found on your Program Evaluation. Pick the one from
which you would like to select a class.

STUDENTS MENU HELP CONTACT US

Welcome .John!

Choose a Requirement

Step 1: Choose one of the reguirements listed below.

Accounting-BS (2007-2008 Catalog)

Program Status: In Progress

Select ONE Requirement Exception Status Need to Plan
— Core Reguirements Mot Started | Yes

I Accounting Major Reqguirements Planning Yes

I General Elective Reguirement Pending

SUBMIT

STUDENTS MENU HELP CONTACT US

WebAdvisor;..



8. You are now promptedtoc hoose a

component

requirement you picked. Select one component and click Submit.

Th-eategopei ehe&

Choose a Component

Step 2: Choose one of the components listed below.

Applied Psychology-BS (2007-2008 Catalog) —= Requirements for Applied Psychology

What is Required

'COMPLETE PSY-100 COM-110 PSY-110 PSY-150 MGT-210 PSY-140

PSv-201 PSY-302 PSY-280 P5Y-410 PSY-450 CAP-113,

'COMPLETE NTH-120 OR NTH-220

COMPLETE PSY-120, PSY-1231, PSY-135, OR PSY-165

Complete one laboratory science course.

Complete COM-350 or a Communication elective.

‘Complete COM-330 or a Communication elective.

Complete COM-270 or a Communication elective.

Complete one Literature Elective.

Complete MGT-260, MGT-280 or a Business elective.

‘Complete MGT-330 or a Business elective.

Complete MGT-331 or a Business elective.

9.The

Complete two Psychology Electives.

Select ONE Component Exception Status Need to Plan
[ Group 1: COMPLETE THE FOLLOWING COURSES Mot Started | Yes

=] Group 2: COMPLETE MTH-120 OR MTH-220 Not Started || ves

[ Group 3: COMPLETE PSY-120, PSY-131, PSY-135 OR PSY-165 Mot Started | Yes

r Group 4: COMPLETE ONE LABORATORY SCIENCE COURSE Not Started || Ves

[ Group 5: COMPLETE COM-350 OR A COMMUNICATION ELECTIVE Mot Started | Yes

, Sel ect
fulfill the requirement/component you selected on the previous screen. Check the box on the left side and
select the term in which you would like to take a specific course.

Cwilunove open."On this screan you are presented with the courses that

Select Courses

Step 3: Select the courses to add to your worksheet.

What is Reguired/Applied

Still to plan

Applied Psychelogy-B5 (2007-2008 Catalog) —> Requirements for Applied Psychology —> Group 2

MNarrow my search [

Select Planned Term Name and  Department Credits CEUs Academic Location Course  Session  Yearly
Title Level Type  Cycle  Cycle
2007 Fall Semester ITH-120 Math & 200 Undergraduate
Colege Science
Algebra
I = MTH-220 Iath & 3.00 Undergraduate
Algebra & Science
Trigonometry
hag
DIErequisites’

SUBMIT

vohritbes



10. You are now viewing your Course Planning/Ed Plan Worksheet. You will see the course you selected
and the terms you plan to take the course.

Course Planning Worksheet

Course Planning YWizard Catalog Search and Add  Modify Register

These are PLANNED courses for which you have NOT registered

Applied Psychology-B5....... Catalog: 2007-2008 Catalog

WTH-120 College Algebra has been added to your workshest.

Planned Term  Course Name and Title Credits CEUs Added By
2007 Fal Semester || WTHA20 Colege eetrs. 300 || [[stsent |

Private Worksheet Notes

Public Worksheet Notes

Course Planning Wizard ~ Catalog Search and Add  Modify Reqister
MAINMENU ~ HELP  CONTACT US

11. I f you have additional course choices to make, cl
screen to start the Wizard again, so you can add more courses to your Course Planning Worksheet.
Continue with this process until your Course Planning Worksheet/Ed Plan is complete.

12. If you are on academic probation or have yet to complete 30 credits, contact your faculty advisor
to let them know you have created your Ed Plan. Your faculty advisor will review your course choices.
Some advisors will ask you to meet with them to review the Ed Plan together. Until your faculty advisor
approves your course choices, you will not be able to register.

Note: we recommend youplace “extra” courses on your Ed Plan for you
Doing so will enable you to quickly select a second choice course, if your first choices are full.

PART 2: PREPARING FOR REGISTRATION

Please note: First-year students and students on Academic Probation must obtain course approval from
their faculty advisor before they are able to register. If you wish to view whether your advisor has

approved a course you selected, locatet he , Added By" box. I f the box contai
theyhaveapproved the cour se. I f it contains theSeeord , Stud
below:

1. To register for courses, click. the *“Register” | ink |



Champlain College

MAIN MENU HELP CONTACT US

Blanning Home:

Welcome John!

Course Planning Worksheet

Course Planning Wizard — Catalon Searchand Add — Modify  Redister _

These are PLANNED courses for which you have MOT registered.

Accounting-BS...... Catalog: 2007-2005 Catalog

Planned Term Course Name and Title Credits CEUs Added By

2003 Spring SC1-115 Human Biology, Introduction to 4.00 Student (Advisor spproved)

2008 Spring 1 ECH-205 Microsconomics 3.00 Studlert (Advizor approved) -
2008 Spring Semester ART-120 At History 3.00 Acdvizor

2003 Spring 1 ACC-130 Financial Accourting 3.00 Studert

2008 Spring L2WY-140 Buginess Lavy | 3.00 Student (Advisor approved)

2008 Spring Semester MKT-110 hMarketing 3.00 Student (Advisor approved)

2008 Spring Semester MTH-120 Collece Slgsbra 3.00 Studlert

2008 Spring 2 ACC-140 Managerial Accounting (has prereguisites] | 3.00 Student (Advizor approved)

2008 SUmmer ECM-210 Mact Deconomics 3.00 Student (Advisor approved)

2. You will be asked to select the course for which you want to register. Check the class and click
, Submit"

Champlain College

MAIN MENU HELP CONTACT US

Welcome John!

Register from My Worksheet

Course Planning Wizard — Catalog Search and Add  Modify  E-mail Advigor(s)

These are PLAMMED courses for which you have NOT registered.

Accournting-B5....... Catalog: 2007-2008 Catalog

First, choose courses. After you click Submit, you can choose sections of these courses and register.

Find Sections Planned Term Course Name and Title Credits CEUs Added By
r 2008 Spring i SC1-115 Human Biolocy , Introcduction to 4.00 Stucent (Acdvisor approved)
I 2008 Spring 2 ECH-205 Microeconomics 3.00 Student (Advisor approved)
r 2008 Spring Semester ART-120 Art History 3.00 Ailvizar
I 2008 Spring t ACC-130 Financial Accourting 3.00 Student
r 2008 Spring 2 L&W-140 Business Law | 3.00 Student (Advisor approved)
I 2008 Spring Semester KT 110 harketing 3.00 Student (Advisor approved)

3. You will now see a list of sections for each of the courses you selected on the last screen. Review the
day and time information to find the section that best meets your needs. Please pay attention to the
available/capacity column to ensure you are selecting a section which still has seats.

4. Put a check in the left column to select the section of your choice. Click submit at the bottom of the
page.

(Il'f you would |Iike to select from only a specific

be presented with the Search for Sections screen.)

gr ou|



Champlain College

MAIN MENL HELP CONTACT US

do naot meet v ion criteria may b

Welcome John!

Section Selection Results

Marrowe my ssarch [

Re-sort my results |Term, Section Mame b
Section Name . . . Available/ .
Select Term Status ) Location Meeting Information  Faculty . Credits CEUs
and Title Capacity
r 2003 Open SCI-115-01 0107 r2005-04518/2008 R.Flynn | 13/16 4.00
Spring (54241 Human Standard Monday 12:30PM - z
Semester Biolocy 01:45PM, Joyice Hall, Room
Introduction to 212 (more]...
I 2003 Open SC115L-01 01M07/2003-04M8/2008 Lab | R.Flynn [ 157016 0.00
Spring (5425) Human Moncay 10: 0020 - 1200k, :
Semester Biolocy Lak Freeman Hall, Room 105

SUBMIT

MAIN MENU HELP CONTACT US

5. You wil|l now see a scr een (Thetsdcton(s)yoRaiustselectedand Dr op
wi || be di splayed undfetren Pstedckenmted rSefcern otne “tthi s as t he
You can complete all of the above steps PRIOR to your registration window opening! This will get you
99% of the way through the process before your official time to register begins.

PART 3: REGISTRATION
Assuming you have completed al/l o fratianhviedow aopeng follow s st ep s

these final steps to register for the sections of your choice.

1. Log into my.champlain.edu

2. Launch WebAdvisor

3. From the Main Menu select “Students”’
4. Select “Student Registration”

5. Select “RegiStlkectf od -Rusadds gon lsmtkyo your Preferred
Sections/Shopping Cart (see below).



Champlain College

STUDENTS MENU HELP CONTACT USs

IMPC 4|

CURRENT STUDER Welcome John!

Register and Drop Sections

*Please Note* You cannot use the "Register” or "Remove from List" options urtil your redgistration window opens. At that time, please remember to mark any
courses you do not wish to take with "Remaove from List”, and any you wish to take with "Register”.

Mame  John G Public

Action for ALL Pref. Sections (or choose below)
Section

Action Term Name and Location
Title

Meeting Available/ .
Information Faculty Capacity Credits CEUs

2008 PATH-120-01 01/07/2005- 2. Gordon 30 /030
Spring 2310 Collede 041872008 Stanciard
Semester | Algebra Monday 02:00PM -

03:15PM, Jovvoe Hall,

Room 211 (mare)...

6 . Select “Register in the top Action box, if you
secti ons OR s ehthedeft colulRreifgiousvisheta régister for specific sections on your list.

7. Click Submit.

8. The Registration Results screen will now show. Be sure to read the messages in the upper left corner
to determine if your registration has been successful!

9. To check that your schedule is as you anticipated, go back to the Student Menu and select* My CIl as s
Schedule” and review your next semester schedul e.

Thank you.

Wi

«



