MOLLY MICHAELS

1 Hill Road, Anywhere, VT  05000

(802) 999-0000, molly.michaels@gmail.com

CAREER OBJECTIVE

Seek a full-time Staff Accountant position where I can contribute analytical, problem-solving, and interpersonal skills to benefit the organization.

QUALIFICATIONS SUMMARY

· Proficient technical skills: Microsoft Office, TaxWise, Peachtree and QuickBooks

· Strong grasp of Generally Accepted Accounting Principles (GAAP)

· Exposure to Governmental Accounting and Forensic Accounting

· Two years of experience as a team member in a professional office environment
· Customer service skills and experience
· Able to successfully and consistently manage time/priorities and meet deadlines
· Personal assets include high level of enthusiasm, a “can-do” attitude, pride in quality work, self-motivation, reliability, proven time-management capabilities, and effective written and oral communication skills

EDUCATION

Champlain College, Burlington, VT

Bachelor of Science Degree, Accounting
Expected May 2008
· Maintained 3.80 GPA (4.0 scale), earning Dean’s List status all semesters.

· Participated in the Annual Phonathon to raise funds for the Champlain’s Support-a-Student Scholarship, spring 2006.

· Nominated by accounting professors and competitively selected to assist freshmen students as a peer tutor in the Math and Accounting Lab.

· Worked 30 hours a week while attending school full-time.

EXPERIENCE
Volunteer Income Tax Assistance Program, Burlington, VT

Tax Preparer 
January 2008-Present
· Successfully completed classroom instruction in tax law. Earn practical experience preparing tax returns for elderly and low-income residents of the community.
ABC Insurance, Burlington, VT

Accounting Associate
   January 2006-Present

· Promoted from intern to a role assisting the Controller with a variety of projects including general ledgers, annual reports, and payroll preparation. Effectively demonstrate ability to learn quickly in deadline-driven environment. Work well independently and as a team member.

Ye Olde Countryside Tavern, Essex, VT

Server 
June 2005-January 2006
         
· Provided courteous and enthusiastic service in high-volume, highly acclaimed dining establishment. Displayed knowledge of food preparation and dining room set up. Maintained positive disposition under pressure. Accurately handled cash and credit cards.
Various Families, Essex, VT

Childcare Provider
June 2004-August 2005
· Provided short-term as well as overnight care for various families in the community. Children ranged in age from six months to six years old. Supervised activities, read to the children, and occasionally prepared meals.
Reference LIST AND TRANSCRIPT available

