
DEBRA B. SMITH 

33 South Road, North Anytown, VT 05000

(802) 888-8888, DBSmith@gmail.com

Professional Objective
To contribute accounting skills and knowledge to the field of Public Accounting.


Qualifications

•
Passed all sections of the CPA exam on the first try: May 2005
•
Skilled at preparing tax forms and schedules
•
Experience teaching tax preparation
•
Valuable experience gained while managing two self-owned businesses
•
Well versed in generally accepted accounting principles
•
Computer expertise includes Microsoft Word, Turbo Tax, Quicken, and QuickBooks
•
Personal strengths include strong time management skills, patience, motivation, and sense of humor

Education

CHAMPLAIN COLLEGE, Burlington, VT






Bachelor of Science Degree in Accounting



May 2007
• 
Maintained 4.0 GPA; class standing: 1/91.
•
Awarded the David Coates Scholarship in recognition of earning highest average in the Division.
• 
Selected by faculty to tutor students in the areas of accounting, business law, and economics.

• 
Maintained high standards of achievement while raising a family and working part-time.

• 
Participated in the VITA program.


Relevant Experience

SELF-EMPLOYED
Income Tax Practitioner
February 1995-present

Prepare various types of income tax returns, especially individual and sole-proprietorship returns; built client base through reputation and local advertising.

SELF-EMPLOYED










Assistant Rental Manager
June 1994-present
Handle monthly receipt of rental payments from 17 apartments; maintain timely payment of expenses; interview prospective tenants; write effective advertisements; file updates on tenants; and prepare correspondence. 

H & R BLOCK


Administrative Assistant and Tax Practitioner
January 1992-January 1995
Promoted to Administrative Assistant after success at tax preparation; duties included continued tax preparation, accuracy checking of other tax returns, and attending audits. Chosen to teach the H & R Block Tax Course: 13 weeks, 2 three-hour classes; students in this section received highest grades.


General Experience
FITNESS ADVANTAGE
Aerobics Instructor
May 2001-July 2004
Taught three to four regularly scheduled aerobic classes a week; was available as a substitute.  Prepared classes to appropriate music; maintained knowledge of safety, industry changes, new techniques and CPR.


Community Service

• 
Served as Coordinator for the Volunteer Income Tax Assistance Program (VITA); trained and 

certified by the IRS to provide income tax assistance to low-income individuals.

•

Volunteered for three years as a Catechism Teacher for 5th and 6th graders in Colchester, VT.

Reference List and Transcript Available For Review
