
Street Address 
(000) 000-0000
City, State Zip 
email
“Quote from someone you’ve worked for that describes your top skills.” 
                                   ~Name of recommender, Title, Organization Name
Education

Degree, Champlain College, Burlington, VT
Class of 20XX
· List GPA if above 3.0
· Relevant Coursework: List courses that either show you’ve learned a new technical system or that relate to the position you are applying for.
· List any academic honors here.
· Describe any special projects here as well. 
​​​
Campus Leadership
· Position Title, Club Name: Were you elected or appointed to a position? By Whom? What types of events did you help coordinate? Did you ever work with a budget? Did you have to travel with a team? If you play sports, how successful was your team? (Year - Year)
· Position Title, Club Name: Were you elected or appointed to a position? By Whom? What types of events did you help coordinate? Did you ever work with a budget? Did you have to travel with a team? If you play sports, how successful was your team? (Year - Year)

Relevant Experience
Title, Organization Name, City, State
        Month, Year – Month, Year
· Have you trained or supervised anyone?
· Did you complete any specialized trainings?
· Did you receive positive evaluations or promotions? For what? After how long?
· Did you use any technical systems (Microsoft Excel/Quickbooks)? If so, which ones? To do what?
· Think numbers: How many events did you coordinate? How much money did you raise? How many people attended your event? How many accounts did you support?
Title, Organization Name, City, State
        Month, Year – Month, Year
· Have you trained or supervised anyone?
· Did you complete any specialized trainings?
· Did you receive positive evaluations or promotions? For what? After how long?
· Did you use any technical systems (Microsoft Excel/Quickbooks)? If so, which ones? To do what?
· Think numbers: How many events did you coordinate? How much money did you raise? How many people attended your event? How many accounts did you support?
General Experience
Title, Organization Name, City, State
        Month, Year – Month, Year
· One or two bullets that highlight your accomplishments or skills gained in this position.
Title, Organization Name, City, State
        Month, Year – Month, Year
· One or two bullets that highlight your accomplishments or skills gained in this position.
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