Cheri Chopra
21 Any Street, Underhill, VT 05000 ● (802) 321-2341 ● schopra21@isp.net

Objective


Seek a writing internship for the fall of 2008. Eventually wish to become newspaper journalist.

Qualifications
· Technical:  MS Word, Publisher, and Excel; Adobe Photoshop; Digital photography.
· Writing: Attended several writing seminars; student member of the League of Vermont Writers; regularly submit work to the College’s student newspaper and literary magazine.
· Personal: Motivated, team-oriented, organized, attentive to details, creative, imaginative.

Education

Pursuing Bachelor’s Degree in Professional Writing    
 Expect to graduate 5/09


         
ChAmplain College, Burlington, VT
· Regular contributor to student newspaper, The Current.
· Volunteer 10 hours per month in Writing Lab assisting students with reports and essays.
· Tutor refugee school child 10 hours per month at Edmunds Elementary School.
Diploma
            6/04

Mount Mansfield Union High School, Underhill, VT

· Salutatorian, GPA 3.89.
· Worked on yearbook with Adobe PageMaker and completed Journalism I and II.
· Cheerleading, junior and senior years; Drama, sophomore and junior years.
Experience
Work-Study Office Assistant Position, Advising Registration Center 
9/06 - present, 10 hrs/wk 

Champlain College, Burlington, VT

· Work in busy professional office greeting visitors and answering the phones.

· Help advisors set up and maintain social networking page to promote registration events.

· Perform clerical work using MS Word, Excel, scanner, and Datatel.

· Re-organized closets and cabinets for better efficiency without being asked.

· Maintain confidentiality when viewing student records and grades.
Cashier  
7/05 - present, 20 - 30 hrs/wk during the academic year, FT summers
Maple Corners Kwik Mart, Underhill, VT

· Asked to stay on year after year due to organizational abilities and trustworthiness.
· Interact with customers in an extremely fast-pace environment.

· Balance and reconcile cash drawer each shift.

Crew Trainer
        summers/03 - 05, FT
Grab and Go Store, Jericho, VT
· Performed food preparation and customer service.

· Trained a crew of eight in sanitation and proper food service protocol.
· Covered extra shifts as needed.

References and Writing Samples on Request 
