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» Access JobSpot through https://champlain-csm.symplicity.com/students/ and bookmark this URL as
a “Favorite.” Returning users enter a username and password. If you are a first-time visitor to JobSpot,
we invite you to register for a new account and we suggest that you use your Champlain College email
address (firstname.lastname@mymail.champlain.edu) or a professional email address of your choosing.

> Registration is @ multi-step process that includes completing a brief profile and then confirming
the validity of your email address. Once you have completed the email verification step, your registration
will go into a “pending” file to be approved by a member of the Career Services team. Please allow 24-48
hours; however, this often happens much more quickly.

» Once your registration is approved, you will receive an email confirming your username
and password. If you forget your password, just enter your username and click “Forgot Password.” You
will receive an email message containing this information.

Please do not create more than one account. If you have questions regarding JobSpot, contact the Career
Services Office: (802) 860-2720 or careerservices@champlain.edu (Monday-Friday, 8:30 a.m.-5:00 p.m.).
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