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bƻǘŜΥ ƪŜȅǎ ŀǊŜ ǎǳǊǊƻǳƴŘŜŘ ōȅ ώ ϐΣ ƴŜǾŜǊ ǘȅǇŜ ǘƘŜ ά ά 

1) Logging into Vista 

a) Hold down the [ctrl] + [alt] and strike [delete] 

 

 

 

b) Your username is your Champlain username 

Your password is your Champlain password 
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2) Open the Computer Folder Window 

a) Double-Click on the [Computer] Icon  

 

b) The File Manager window is different from Windows XP 

 

c) Find the Address Bar and the left most downward facing triangle. This will show you a listing of 

the top most folders.  
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3) Open up the [Documents] folder by either double-clicking on the Folder Icon or clicking on the 

Documents folder in the left side folder pane. You will see a number of files.  

 

4) Look for the [View] button on just below the address bar. Click on the downward facing triangle and 

ƳƻǾŜ ǘƘŜ ǎƭƛŘŜǊ ǳƴǘƛƭ ȅƻǳΩǾŜ selected [Extra Large Icons]. This is where you will notice one of the 

ƴŜǿ ŦŜŀǘǳǊŜǎ ƻŦ ±ƛǎǘŀΦ ²Ƙŀǘ ŘƻŜǎ ǘƘŜ ƛŎƻƴ άƭƻƻƪ ƭƛƪŜέΚ 
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5) Expand and close the Folders List by clicking on the upward and downward facing open triangles, 

respectively. 

                               

 

6) {ŜŀǊŎƘ ŦƻǊ ǘƘŜ ǿƻǊƪ άǇƛŎǘǳǊŜέ ǳǎƛƴƎ ǘƘŜ ǎŜŀǊŎƘ ōƻȄ ƛƴ ǘƘŜ ŀŘŘǊŜǎǎ ōŀǊΦ 

 

a) bƻǿ ŎƭŜŀǊ ǘƘŜ ǎŜŀǊŎƘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά·έ 
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7) Open another Documents folder 

a) Double click on the Computer Icon 

8) Cascade, stack and view windows side by side 

a) R-click on the task bar and select your window arrangement 

b) Repeat until done 

 

 

9) View the arrangements and then close all the windows by clicking on the [X] in the upper right-hand 

corner of each window. 
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