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1) Logging into Vista

a) Hold down the [ctrl] + [alt] and strikel§lete]

Press CTRL + ALT + DELETE to log on

";. Windows Vista Business

b) Your username igour Champlain username
Your password igour Champlain password

Cancel

";, Windows Vista Business
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2) Open the Computer Folder Window

a) DoubleClick orthe [Computer] Icon

A

Computer

b) The File Manager window is differeinbom Windows XP

=1aix|

~ @[

~ 1™ System properties Uninstall or change a program g9 Map network drive [ Open Control Panel @
e~ || Total size | +| Free space | -|

=]

Devices with Removable Storage (2) =]

&)
Fioppy Disk Drive (A1) %7 o0 rive 0)
= =7

entium(R) D CPU 3.00GHzZ

C) Find the Address Bar and the left most downward facing triangle. This will show you a list
the top most folders.

é(}v EFTraining -

B Desktop

Organize

B Training -

Favarite Links X dified I
. Public

E/ Documents

1% Computer
E Pictures

. El? Netwark
& music Contral Panel

1y Recently g & Recyde Bin
I8 searches

J Public %\ Music
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3) Open up the [Documents] folder by either dowdlicking on the Folder Icon aticking on the
Documents folder in the left side folder pane. You will see a number of files.

e

=10l
——
ek/‘v [T - raining - Documents h 2]

2]
Organize v = views v @
Favariie Lk | +| Date modified | «| Type | =] size [=|Tags _ |[-|
12/26/2007 11:1...  JPEG Image 270K8 Digitel Ca...
EEEEEE 12/26/2007 11:1...  JPEG Image 34 K8 Digital Ca...
12/26/2007 11:1..,  FPEG Image 384K Digital Ca...
[=/oigitsl Camers Pictures 00+ 12/26/2007 11:1..,  FPEG Image 327K Digital Ca...
ES]1s_Warkshops_Connecting_To_H_v1 2 2/11/2008 5:53PM  Mirasoft Office .., 2,651KB
1] yclfe-Comp Purch PROCEDUR 1232008 3:30FM Micrasaft Office ., 28K
] comp Purchase Form 1/23/2008 309FM Micrasaft Office .., 23K
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4) Look for the [View] button on just below the address bar. Click on the downward facing triangle and
Y2@S GKS &f AsR&tHd [Exyali arde Icong]dztigiSwhere you will notice one of the

ySs FSIGdNBaA 2F xAradlro 2KFEi R2Sa GKS A02y aft 221

4 Extra Large Icons
] JRT=TEY
i GOV ]~ Trainng - Documents v (& [seoc @

— Organize v | Views v @
d > | Large Icons S erieliia e [ vate modted_[+] Tive [olsee [-lvses -]
= [ Documents .

A0 ) B Pictres 8

== Mediurn Icons | B s

(%) Recently Changed [Eel
[ searches Digital Camera Digital Camera Digital Camera Digital Camera 15_Workshops_Co...
Public Pictures 001 Pictures 002 Pictures 003 Pictures 004

CILICTS

425 small Icons
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= List BloodPressureTracke  Laptop Cart Training
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5) Expand and close the Folders List by clicking on the upward and downward facing open triangles,
respectively.

Organize = | Views =~

Favorite Links i

E Documents
E Pictures 1
m" Music F te Links
|4 Recently Changed | DoNQgents
i E Picture
B Music

More »

5 Searches
\. Public

Folders

B Desktop

E SC Series

E| Contacts

ﬂ Desktop

E[ Documents
L. Snaglt Catalt 3
. Updaters

E Downloads

E{ Favorites

m Links

B Music

E Pictures

m Saved Games

E Searches

[viden B

]

| 2 items
3

Folders

r" 7 items
iy =
S

T m] Ipicture

Organize v {2 Views v | SaveSearch | SearchTods v

Favarite Links Mame | | Date modified ~ | +| Type |+| Foider
|i=| Digital Camera Pictures 002 12262007 11:1...  JPEG Image c:\ C

[EI pocuments [&=] Digital Camera Pictures 001 12/262007 11:1... JPEG Image . C
E Pictures |i=!| Digital Camera Pictures 004 12/26/2007 11:1...  IPEG Image ocuments (C:... L
B\ Music || Digital Camera Pictures 003 12{262007 11:1... JPEG Ima Documents {C:\... C
Ly Recently Changed Did you find what you were searching for?

W Searches Advanced Search

\J Public
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7) Open another Documents folder
a) Double click on the Computer Icon

8) Cascade, stack and view windows side by side
a) Reclick on the task bar and select your window arrangement
b) Repeat until done

Vi

Processor: Intel{R) Pentium{R) D CPU 3.00GHz
Memory: 512 MB

Toolbars 3

Cascade Windows
~ Show Windows Stacked -
Show Windows Side by Side
Show the Desktop

7 items

Task Manager

v Lock the Taskbar
Properties

J7start| @ 0D (x)  * [F Documents | [F| Documents M Computer [«

g

K73

9) View the arrangements and then close all the windows by clicking on the [X] in the uppdnaight
corner of each window.
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