	Welcome to your new copy of Windows 7! Although you’ll find it to be in many ways different than the Windows XP you know, you will soon find that many of its new features will increase your computer’s ease-of-use like never before.

Start Bar
To begin the outline of the new features, we’ll start with the Start Bar. In Windows XP, this is the bar at the bottom of your screen, with the Start icon located on the leftmost side, to the right of which you will find your Quick Bar, followed by any open programs.
[image: I:\Jack's XP to 7\xpStart.bmp]
In Windows 7, this interface is slightly more streamlined. The Start button has become a circle with just the Windows logo in it, and your Quick Bar and running programs have been combined into one bar. Programs that were once housed on your Quick Bar but are not running will appear as icons of the program. Running programs will appear as icons with translucent boxes around them, as shown below.
[image: I:\Jack's XP to 7\sevenStartBar.jpg]
	An added feature in Windows 7 is that you are now able to preview what you have open in running programs without actually maximizing the window. The following screenshot will outline this ability with the open Word documents shown in the screenshot above. You may notice that there are two translucent boxes shown over the icon; this means that there is more than one window open in the program. In fully compatible programs, you will be able to preview each separate window that is open. Microsoft Word is one of those programs.
[image: ]
	With our mouse hovering over the icon on the Start Bar, every open window is displayed along the top of the bar. If we move our mouse over one of the pages, that page will preview in full-size on the screen, but it will also do so without opening it. As soon as you move your mouse away, the preview will disappear. If you want to maximize the file, you can simply click while your mouse hovers over the program or document preview.
[image: I:\Jack's XP to 7\fullWindowPreviewSeven.png]
	If you’re running a program that’s displayed on your Start Bar but not typically dormant as one of your Quick Start links, you can give it a permanent place on the Start Bar by opening the Jump List for the program. Click and hold on the icon on your Start Bar, and then drag your mouse upwards. The Jump List will then open, and it will look like the picture below.
[image: I:\Jack's XP to 7\sevenJumpList.jpg]
	To add this icon permanently to your Start Bar, just click the “Pin this program to taskbar” option. It will then remain as a shortcut even after you close the program, so that you can start it again easily from the same place. To rearrange the icons on your Start Bar, simply click and drag them around to where you want. You will also notice a couple of other options on the Jump List; these options will vary by program, but they basically provide a quick, handy list of commands that you will learn to use efficiently in time.
	The right side of the Start Bar also offers a couple of cool features. By default, you will find a couple standard icons in your system tray, such as your Volume and Network Connection icons. In addition to these icons, you can click the up arrow to the left of them to view all additional running programs, similar to the group of system tray programs in Windows XP. Just like in Windows XP, you can right click any icon to get options for that program, including the option to exit.
[image: I:\Jack's XP to 7\sevenSystemTray.jpg]		[image: I:\Jack's XP to 7\xpSystemTray.JPG]
	To the right of the clock in Windows 7, you’ll see a transparent rectangle. This rectangle is one of Windows 7’s Aero features, a system they implemented for a cleaner and more efficient workspace. We’ll look at other Aero features later. The purpose of the rectangle is to give you a view of your desktop from no matter where you are; hovering over that rectangle with your mouse will turn all open windows into transparent glass windows, allowing you to see right through them, as shown below.
[image: I:\Jack's XP to 7\sevenAeroPeekFalse.jpg][image: I:\Jack's XP to 7\sevenAeroPeekTrue.jpg]
	If you want to hide all of the windows you have open so you can access the desktop, just click the rectangle while your mouse hovers over it. You can also use the same keyboard shortcut that was in Windows XP, which is the Windows key and the D key.
	The last thing we will explore in the Start Bar will be the Start Button itself. Upon clicking it, you will find a quite similar yet slightly more conservative version of the Start Bar that you’re used to from Windows XP. 
[image: I:\Jack's XP to 7\sevenStartMenu.jpg]		[image: I:\Jack's XP to 7\xpStartMenu.JPG]
	Things that you used to find in the Settings and Documents options in XP, you will now find as independent items on the right side of the Windows 7 Start Menu. The Programs list has been moved to the bottom of the left side, and instead of expanding a list outside of the Start Menu like in XP, it allows you to explore inside the actual Start Menu, keeping your workspace clear.
[image: I:\Jack's XP to 7\sevenAllPrograms.jpg][image: I:\Jack's XP to 7\xpAllPrograms.JPG]
	Windows 7 also offers a new, more efficient way to find your files and programs. Below the left side of the Start Menu, there is a text field that says “Search programs and files.” As you begin typing in this box, the computer will begin immediately searching indexed locations to find your search query within a matter of seconds. Whether it’s a document you’ve created in Word, a file that you need to open to view, or a program that you’ve installed that you need to run, it will find it and display all of the top results. In the screenshot below, I’ve input “Mozilla Firefox.”
[image: I:\Jack's XP to 7\sevenStartSearch.jpg]
	As you can see, it’s intelligently collected data from the computer. The first result of the search is the program that matches the search term, and the rest of the results are documents and files that contain the search term somewhere within them. Using this feature, you can drastically cut down the amount of time it takes you to find files and programs.
	If you want to turn off the computer from the Start Menu, you’ll find the Shut Down option in the bottom right. In addition, the arrow to the right of this button will lead you to other options, such as the option to log off, switch users, or hibernate the computer. This concludes the tour of the new Windows 7 Start Bar.

Aero Features
	Now we’ll look more into the new Windows 7 Aero features. Apart from the desktop viewing Aero feature that we talked about in the last section (dubbed Aero Peek), there are features to show all open windows at the same time, place two windows next to each other for easy comparison, and to isolate one window from all others to focus on it.
	For a basic view of all open windows, you can hold down the Alt key and then tap the Tab key. As long as you keep the Alt key held down, you can continue tapping Tab to cycle through the windows. Windows will highlight whatever window you have selected, and fade the others out to make it easy for you to see. When you release Alt, it will bring whatever the selected window is to the front of your view. The image below will show what this screen looks like.
[image: I:\Jack's XP to 7\seven2DTab.jpg]
 	Alternatively, there is another way to show all of the open windows in a different, three-dimensional way. Follow the same procedure as above, but instead of using Alt + Tab, use the Windows key + Tab. This will cascade images of each window in front of you, allowing you to cycle through them using either the Tab key like above, the mouse wheel, or the arrow keys. Using this mode looks like the screenshot below.
[image: I:\Jack's XP to 7\seven3DTab.jpg]
	Now that we’ve looked at a way to display all windows at the same time, let’s look at an Aero feature we can use to isolate one window from all others. In a crowded work environment, sometimes too many windows crowd the screen, and it can be a pain to minimize each one individually. Thankfully, this feature of Aero allows all windows to minimize except the chosen one. To begin, click the top of the window as if you were going to drag it around the screen. Then, with the mouse held down, shake the window back and forth a couple times. All other windows will immediately minimize. The before and after will look like the two pictures below.
[image: I:\Jack's XP to 7\sevenCrowdedWindows.jpg][image: I:\Jack's XP to 7\sevenLoneWindow.jpg]
	Lastly, we’ll take a look at the ability to automatically reposition windows by dragging them to different areas on the screen. One of the most popular features in Windows 7 is the ability to display two documents or pages side-by-side; you can position a document on the left or right side of the screen by clicking and dragging the window to either side. When you press the window against a side, a glass window will expand over that side of the screen, showing you how your current window will be repositioned. 
[image: I:\Jack's XP to 7\sevenWindowReposition.jpg][image: I:\Jack's XP to 7\sevenHalvedWindow.jpg]
Now that you’ve positioned one window over exactly one half of the screen automatically, you can effectively place it alongside another page or document to view both at the same time. All you need to do is click and drag the second window to the other side of the screen and repeat the same process.
[image: I:\Jack's XP to 7\sevenSideBySide.jpg]
	This dragging trick will also work when dragging a window to the top of the screen; this will make that window fill the screen as an alternative to clicking the Maximize button in the upper-right corner of the window. This concludes navigating Windows 7 using Aero features.

Folders and Directories
Windows 7 uses a new way of organizing folders and directories, called Libraries. These are basically collections of folders that all contain similar kinds of data. For example, your Music Library may contain your Music folder and your iTunes folder. Libraries are not folders themselves, although you can navigate them like one; they simply display all contained data in one area. In the picture of the Start Menu on page 5, you can see the main three libraries: Documents, Pictures, and Music. By default, these libraries only contain the files in the respective Documents, Pictures and Music folders in your User folder, located in C:\Users\yourname. You may notice that there is no longer a Documents and Settings folder like there was in Windows XP; this has been replaced with the Users folder. If you want, you can add more folders to your libraries so that they can also be accessed from your Start Menu. To do this, open your Start Menu, right click the library you want to edit, and select Properties.
[image: I:\Jack's XP to 7\sevenLibraryProperties.jpg]
	To add a folder to whatever library you’ve selected, press the Include Folder button and then navigate to the desired folder. After selecting it, click Apply, and the contents of that folder will now appear whenever you select that library from your Start Menu or User folder.
[image: I:\Jack's XP to 7\sevenLibraryFolder.jpg]

	
Ribbon Menu System
Lastly, we’ll explore the new Ribbon menu system that’s been integrated into some of the native Microsoft programs in Windows 7. You’re no doubt familiar with the Ribbon already, although you may not know it; it’s been the navigation system in Microsoft Word since the college upgraded to Word 2007. The only change in Windows 7 is that it’s implemented in more programs, such as Microsoft Paint. Below, you will see a screenshot of the ribbon in Microsoft Word in Windows XP, which you’re used to.

[image: I:\Jack's XP to 7\xpWordRibbon.JPG]
As you may recall, the circle in the upper-left gives you access to the menu, the symbols on the top of the window allow you quick access to the save, undo, and redo functions, and the tabs underneath the top bar of the document give you access to different features of the document you’re working with. The Ribbon environment was created to provide a simpler, faster way to access the options that were originally located in the toolbar menus. Below is a screenshot of how this menu system appears in Microsoft Paint in Windows 7.
[image: I:\Jack's XP to 7\sevenPaintRibbon.jpg]
	 Here, there are a few subtle differences; obviously the tools have changed because it’s a different program, and the circle menu button that you find in all Office programs has been replaced with a blue rectangle menu button. Also, because Microsoft Paint is simpler than Office, there are only two tabs for changing settings on the Ribbon. Other than these small variables, though, the Ribbon system wills stay the same throughout the Microsoft programs you run, and you will soon learn how to navigate them more quickly and easily because of this streamline.






Conclusion
	This concludes the tour of the major interface changes between Windows XP and Windows 7. We hope this will make the transition between operating systems as smooth and as painless as possible. Please do not hesitate to contact the Helpdesk if you have any further questions. We are available Monday through Friday, from 8:00 AM to 6:00 PM, by phone, email or walk-in. Our number is (802) 860-2710, our email is helpdesk@champlain.edu, and the Help Desk is located in Foster 209.
image6.jpeg
212PM
37772011

Bon




image7.jpeg




image8.jpeg




image9.jpeg
F

CHAMPLAIN
COLLEGE





image10.jpeg
D

] Notepsa
Helpdsk
e
icures

Music

] reomieners
@D ovo qiceine

5 vindous powershe

mputer
ntrol Panel

Devices and Printers

B -

- media player
2 VLC medi play

Q Frcimager

Ip and Support

> AllPrograms

emWmEmEY @ c




image11.jpeg
New Microsoft Office Document

Open Microsoft Office Document

8 |@RE

Schooiduce
Erograms
% Documents
2 [ setngs
O searen
iR
s
i @) oo masimart
o
x [ -
H
8 Log Offhelpdesk
2
H@ oo





image12.jpeg
AccessData
Accessories

AnclogX

Autodesk

Canon

Cortex Command

DellInc

DivK Plus

DYMO Productivity Software
EMS Campus 22.1

Fluke Networks

Free Download Manager
Google Chrome

ImgBum

InfraRecorder

Intel

Intel(R) Management and Security
unes

JABSOFT

Meintenance

Mealwarebytes' Anti-Malware
Microsoft Office

Back

Helpdesk
Documents
Pictures
Musc

mputer

ol Panel
Devices and Printers
Default Programs

Ip and Support





image13.jpeg
New Microsoft Office Document
Open Microsoft Office Document

Schodldude

Documents

Settings

Search

Help and Support

Run.

Log Off helpdesk.

Shut Down.

) Accessbity
() Commrcntors
9 sunsrecnie
EseT » [ Volume Control
o
Command Prompt
o

J Program Compatbiity Vizard
¥, Remote Desktop Comecton
€3 Synchvonze

@ Tou Windows 0

|3 Windons Explorer

erght
> i) Mutmeda aeb
, @ offce aroductity
" @ serue

» ) Synergy+

B
»
»
»
»
»
»
»

Thox -Virosoft Outook | 8345 Campus 22,1~ R | @ Champlan-FreFTo o,





image14.jpeg
Programs (1)
'@ Mozilla Firefox.

Microsoft Office Outlook (43)

3 RE: Angel ssue
3 RE: Angel ssue
3 RE: Angel ssue

RE: Angel ssue
2 FW: Angel ssue

RE: Angel ssue
3 RE: Angel ssue

Files (604)

)i Moxila Fircfox
)} Mozila Fircfox
U #i02ygs defait
B components

) WINNT 3g6-msvc
B components

B Linwto-gea

D See moreresults

[ogtsFro]





image15.jpeg




image16.jpeg




image17.jpeg




image18.jpeg




image19.jpeg




image20.jpeg
4 Google
€ © C | ©wwwgooglecom
Web images Videos Maps News Stopping Gl more v Goagie | Search st | S n |

Google

Google Search | Im Feeling Lucky.

Resoutces rlatd 0 the cisis in Jagan and ways 1 hlp.

Advrising Progams_ Business Sautions





image21.jpeg
€« € © www.google.com

Web Images Videos Maps News Shopping Gmail more v

Google

Google Search | fm Feeling Lucky

Resources related to the cisis in Japan and ways to help.

Advertising Programs _ Business Solutions
‘About Google

©2011-Prvacy

A
iGoogle | Search seftings | Signin *

T My.Champlai.du Desh.

C @ htips/my.champlainedu

-‘; CHAMPLAIN
COLLEGE
My. Champlain.cdu

Champlain  Depariments & Senices

« Academics

o Acadamic Calendar
(Ungergracuste)

o Appivingto Champlain

Ange | Webadvisor | Webmail | Chamglain edu |

Signinto

] your oszhvosrs

Searn|
Searc by Depariment |

View Calendar

Signin
Password

» Reluming Sudent Housn
» Student Satistaction Sun

More info
» Network ornteret Prove]

s24pm
o1




image22.jpeg
Y Teamviewers
J

M) DYMO QuickPrint

media player

@ —

B remote Destop
ad

AllPrograms

Helpdesk

Documents

Open

Pictures. Open/Run with PhraseExpress

Share with

Music

Computer

Control Pane]

Properties

Defautt Programs

Help and Support





image23.jpeg
brary |

9 =

Library locatins:

P
7 TEIMy Documents (CAUserahelpdesh)
Public Documents (C:\Users\Public) S Windows Explorer Libraries
Fovortes
B Desktop Hepdesk
% Downloads i
5 RecentPlaces
Computer
System Fld
< Desktop
Optenze ths ey o 43 Librares Network

[r=e 3 Documents m Fold

& Music

Sizeof fiesnlbrary: 29248 Pictures

Applications
B videos Ui
Atirbutes:

Helpdesk.
Sy Drivers
& Local Disk (C)

(Reswenerous)
Looc [ o J[mom ]

Folder: Desktop.

Include folder





image24.jpeg
Documentt - Microsoft Word

Hd9-0)¢

[
Chard e T
= = marmav
AaBbCi % 5, Replace

vome |
ﬂ £ catibri oy TV § [£4]091] | aagoceoe| assbeeoc
|
re B2 0 A [ [[@~ &) | rnomat {7no spaci. Heaamg1 = E:f‘:ff K
Clipboard ™ Font = Paragraph & Styles o Editing




image25.jpeg
R tome | view

=) Xaw | oo D Alllicdl NvooozA = HEE ]
Pt e oot (|27 QB (D 4 A 2 OO Ok El - e clors

Cipbaaid Image Tools Shapes Color




image1.png
Wstart]| [ (@ @ & > | [ mbox - Micosoft Outiook | Y untited -Paint





image2.jpeg




image3.png
eaw

B Documentl - Microsoft Word @) Document3 - Microsoft Word

™ = o @ c[E O




image4.png
Home | Inset  Pagelajout References  Maiings  Re
Cotir Boay) -
B Z U - e x x|Z S

" g [ ETA s W

cipboard Font

p

Adddns

aasbceoe AaBbCi - AN

ange | Editing

No Spac

Styles

Heading 1

Stytes ~

&

Thisis a full-size preview of a window from the Start Bar

Words:69 | 5





image5.jpeg
ent
Champlain College - Wirele
Champlain College - Wirele
Campus Wireless Networks.

B8 Adobe Readerd

[ Pin this program to taskbar

8 Close window






