
[image: image1.jpg]the

CONFERENCE#
EVENT CENTER
2t CHAMPLAIN COLLEGE




Meeting Space Cost Waiver Request

Date


Organization/Group


Contact/Department
Event

Event Dates

Meeting Space Request

Is this a feeder program for Admission?

Is this a profit-making event?

Is there a grant attached to this program?

Services Requested

Estimated Fee

Estimated True Cost

Comments

 Denied

 Approved:  All approved waivers still entail a true cost which covers cleaning, signage, set up, labor, etc. and is estimated based on your event needs.

Department to direct invoice to ___________________________________
All housing and summer food service is charged by the Event Center at retail rates.

