	[bookmark: _GoBack]Form W-9
 (Substitute) 10/2018
	
Request for Taxpayer Identification Number
	


Part I. Basic Information
1. Name (as shown on your income tax return)
[bookmark: Text1]     
2. Business name, if different from above
[bookmark: Text2]     
3. Address 
[bookmark: Text3][bookmark: Text4][bookmark: Text5]                                           
Number  		Street		Apt. or Suite No.
[bookmark: Text6][bookmark: Text7][bookmark: Text8]                                           
City		State		Zip Code
4. Above Address is for (check all that apply):
  Remit Payment to	  Ordering	  Bidding	  1099 
5. Contact for Ordering Questions: First Name       Last Name        		
Email        
Phone Number    -     -       Extension      
6. Contact for Invoice Questions: First Name         Last Name      		
Email        
Phone Number    -     -       Extension      
7. Check appropriate box for federal tax classification:
[bookmark: Check1][bookmark: Text9]|_| Individual/sole proprietor or single-member LLC      |_| C Corporation      |_| S Corporation     |_| Partnership       |_| Trust/estate
|_| Limited liability company If LLC, enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶      
Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that is disregarded from the owner should check the appropriate box for the tax classification of its owner.      
[bookmark: Text10]|_| Other ▶     
       Exempt payee code (if any) ▶     		Exemption from FATCA reporting code (if any) ▶     
8. If you are an Individual/Sole Proprietor or single-member LLC, please check one: 
       |_| U.S. Citizen      |_| Legal Permanent Resident      |_| U.S. Resident for Tax Purposes      |_| None of the above
9. If your organization engages in the following activities, please check one: 
     |_| Attorney/Legal Services       |_|Medical or Health Care Services and/or Supplies 
10. Accepted Payments Methods:	|_| Check      	|_| ACH/Direct Deposit      	|_| Visa Credit Card 
11. If you accept credit cards, do you charge a fee and if yes how much?      
Part II. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid backup withholding. For individuals, this is generally your social security number (SSN). However, for a resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other entities, it is your employer identification number (EIN). If you do not have a number, see How to get a TIN, later.
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and Number To Give the Requester for guidelines on whose number to enter.
Social Security Number/Individual Taxpayer Identification Number: 	   -    -     
Employer Identification Number:					   -      
Part III. Certification
Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding; and
3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.
Part IV. Direct Deposit of Payment (Optional)
I hereby authorize the Green Mountain Higher Education Consortium and its member institutions (Consortium) to process my payment via direct deposit into my bank account. I acknowledge that the origination of ACH transactions to my accounts must comply with the provisions of U.S. law and that the Consortium will comply at all times with the National Automated Clearing House Association’s rules (NACHA). For further information on these rules, please contact your financial institution. I understand that the Consortium will reverse any payments made to my account in error. I further understand that I will receive notification of payments made via email. This authorization will remain in effect until I notify Accounts Payable Office at procurement@gmhec.org. 
U.S. Bank Information
	[bookmark: Text15]Bank Name:      

	[bookmark: Text16]Routing Number:      
	[bookmark: Text17]Account Number:      

	[bookmark: Check2][bookmark: Check3]Type of Account:	|_| Checking	|_| Savings

	[bookmark: Text18]Email Address for Payment Notification:       



Sign Here
[bookmark: Text12]Signature of U.S. person ▶___________________________________________  	Date ▶     

[bookmark: Text13]Print Preparer’s Name    ▶            			Phone Number: ▶    -     -       Extension      
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By signing the fled-out form, you:

1. Certty hat the TIN you are giving is correct (or you are wating fora
number to be ssued),

2 Certy that you are not subject to backup vithholding, or

3. Claim exemplion from backup withholding f you are a US. exempt
payee. I applicable, you are also crtiing that as.a US. person, your
allocable share of any partnership income from a U . trade or business
s not subject o the withhokding tax on foreign partners' share of
effoctively connected income, and

4. Centity that FATCA codes) entared on this form (f any)indicating
that you are exerpt from the FATCA reporting,is coect. See What s
FATCA roporting ater, for further nformaton.

Note: Hf you are a US. person and a requester gives you a form other
than Form W-8 to request your TIN, you must use the requester's form i
Itis substantallysimilar o this Form W-9.

Definition of a US. person. For federal tax purposes, you are
considered a US. person if you are:

« An individual who is a US. ciizen or US. resident alen;

« A patnership, corporation, company, or association created or
organized in the United States or under the aws of the United States;
« An estat (other than a foregn estat); or

A domestic tust (a5 defined in Regulations soction 301.7701-7).
‘Special rules for partnerships. Partnerships that conduct a rade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners' share of effectively
Connected taxable income from such business. Further, i certan cases.
Wwhere a Form W-9 has ot boen recaived, the rules undor section 1446
require a partnership 1 presume that a partner s a foreign person, and
pay the section 1446 wihholding tax. Therefore, f you are a U.S. person
that s a partner in.a partnership conducting a trada or business n the
United States, provide Form W-91o the partnership to estabish your
US. status and avoid secton 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-8 to the
partnership for purposes of establishing s U.S. status and avoiding.
withholding on its allocable sharo of net income from the partnership.
conducting a rade or business In the United States.

Examplo. Articie 20 of the U S.-China income tax reaty allows an
‘exemption from tax fo scholarship income received by a Chineso.
Student temporarly present n the United States. Under U.S. faw, this
student will bocome a resident alien for tax purposes i his or her stay in
the United States excoeds 5 calendar years. However, paragraph 2 of
the frst Protocol t the U.S.-China treaty (dated Apri 30, 1984) allows.
the provisions o Aricle 20 fo continue to apply even aftr the Chinese
Student becomes a rasident alln of he United States. A Chinese
Student who qualfies for this exception (under paragraph 2 of th first
protocol)and i relyng on this exceplion to ciam an exemptio from tax
on his or her scholarship o fellowship income would atach to Form
-9 a statement that includes the nformation described above to
Support that exempion.

1 you are a nonresidert allen or a foregn ntiy, give the requester the.
‘appropriate completed Form W-8 or Form 8233.

Backup Withholding
Whatis backup withholding? Pasons making certan payments toyou
st undar cotincondiions Wik and pay 1o 1 198 24% of Such
Daymant. s s Galed “Dackip wibhaing.. Payments hat may ba
Sibjottobackup wihoking ncud mteret, e sxampt ineret,
Gdlonds, boker and barte gxchange ransaclons, et oyates,
nonmpiojes pay. ymants mads n setiementof payment card and
ity network rarsactons. and rain payments fom fahng boat
opersirs Rea estate ansactons are ot ubject 10 Ak
vinnolaing.

Yo wil not o subject  backup witholding on paymentsyou
e fyou g the requesir yourcorect Th maks th proper
Cartcation, and report all you axa meret nd hidence onyour
¢ ot
Payments you receive willbe subject to backup withokding it

1-Youdo ot furish your T 1o th requeser,

2. You do ot crty yourTIN when equied (500 th nsructons for
Par o Gt

3. Tho RS ol the requeser thatyou unishe an incorect TN,

4. Tho RS tolsyou that you are subject 10 backup withhoking
bacause you del o apor llyos ntaestand avioends on your tax
Tetam o eportble neres ahd iidends on), or

5. You do ot cr 0 th requeserthat you ae ot ubject 0
oackup wihhoting under & above (o repoiale mlrest and dvend
e e o,
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I the case of a grantor st with & U.8. grantor or othar U.S. owner,
eneraly the U.S. rantoror clher U, owner of he grantor st and
ot the rst; and

« Inthe case o a LS. tust (other than a grantor s, the US. trust
(other than a grantor st an o th benaficarie of th st
Foreign person. I you are a oregn person or the US. branch of a
foreign bank th has lactad o be reated 22 US. person, do ot se
Form -9 Instead, use the appropriate Form W-8 o Form 623 (soe
P, 515, Withhaiding of Tax on Norvesident Alens and Foraign
Eniiies)

Nonresident alien who bocomes a resident alen. Generaly. orly a
nonvesdent alien ndiicual may us the tarms.of a ax reay o reduce.
or iminate U.S. ta on certain types of ncome. Howover, most tax
reates contain a provision known as 8 “Saving cluse.” Exceptons
Specified i the aving clause may permitan exemplon rom tax to
Continue for cartan types of ncome even afer th payee has athenvise
bacome a U, resdent allen fo ax purposes.

1 you a0  US. resident alien who i reying on an excption
contained i 1he saving cause of & ax raty o Hlam an sxempton
o US, tax on caran ypes of income, you must attach & stlament
1 Form -3 that pacifies h folowing i toma.

1. The reaty couriry. Generaly, tis must be the same treaty under
Whieh you caimed axampton rom tx a5 a norresdent alln.

2. The traty artice adcressing the income.

. The arice number or location) i th ta reatythat contais the
Saving clase and s excaplons

4. The type and amount of income that quaifle fr the exemtion
ror tax.

5. Sufcentfacts to ustiy the exemption from tax undar the terms of
e veaty il

What is FATCA Reporting?
The Forein Account Tax Gomplance Act (FATCA) reqies a
paricpating forean inanca sthuion o report all Unted Sates
Sccount hoders thatar specfed Uned Sttes prsons. Gartan
payoos ar exempt from FATCA repoting. Sao Exemption o FATCA
Toporting code. e, an he Insinsctonsfor th Fcuestr f Fom
WS for e rormaion.

Updating Your Information

You must provide updated information to any person o whom you
clamed to bo an exempt payee ifyou are no longer an exempl payee
and anticipate eceiving reportabie payments in the future fom his
erson. For example, you may need 1o provide updated information i
Jou are a C corporation that elecs to be an S corporaion, o f you no
longer are tax exempt.In addiion, you must urnish a new Form W-9 if
the name or TIN changes or the account; for example, f the grantor of a
grantor trust des.

Penalties

Failure to fumish TIN. I you fi 1o fumish your correct TIN o &
requester, you are subject to a penalty of $50 for each such failre
s your failre is due to rsasonable cause and not 1o wilfl neglect.
Givil penalty for faise information with respect to withholding. f you
make a fase statement with no reasonable basis tha resuls I no.
‘backup withholding, you are subject to a $500 penalty.




image4.png
Criminal penatty for falsifying information. Willfully faisifying
certications or affrmations may subject you to ciminal penalties
Including fnes andor mprisonment.

Misuse of TINs. I the requester discloses or uses TINS in violation of
foderal law, the requester may be subject o civi and criminal penalties.

Specific Instructions

Line 1

You must ener one of the fallowing o this line: do ot eave tis ne
blak. Tha name shouid maich tha name on your ax et

Ifthis Form W-9 s for a joint account (other than an account
maintained by a forsgn financil imstiuton (FI). Ist st and then
circle.the name of the person or eniy whose number you entered in
Part  of Form W-9. Ifyou are providing Form W-8 t an FFI to document
a ot account, each holder of the account tha is a LS. person must
provide a Form W.9.

. Individual. Generaly, enter the name shown on your tax etum. If
vou have changed your last name without nforming the Socil Security
Administration (SSA) of the name change, enter you st name, the last
name as shown on your sacial securly card, and your new ast name.
Note: ITIN applicant: Enter your indivicual name as it was entered on
your Form W-7 appiicaton, e 1a. This should aiso be the same as the
name you entered on the Form 1040/1040A/1040EZ you lad wih your
applicaion.

b. Sole propritor or single-member LLC. Enter your ncvidual
name as shown on your 1040/1040A/1040EZ on ne 1. You may enter
Vour business,rade, or“doing business as* (DBA)name on ine 2.

<. Partnership, LLG that is not  single-member LLC, G
corporation, o § corporation. Enter the anf & name 25 shown on the
entiy's tax retum on e 1 and any business, trads, or DBA name on
ne.

. Other etites. Ener your name 2s shown on required U.S.federal
{ax documents o ne 1. This nama should match the name shown on the
chartr o other 1sgal document crealng the ey, You may enlr
business, rads, r DBA name on ne 2.

. Disregarded entity. For US. federal tax purposes, an enty that i
disregarded a5 an enity separate from s owner s reated s 2
“diregarded enity." Seo Reguiatins secton 301.701-2(cJ2). Enter
the ownor's name on ine 1. Tha name of the eniy enterd o ine 1
should never be a istegarded entiy. The name o ne 1 should bs the
name shown of the Incame tax retun on which the income should be.

F the entity/person on fine 1 fs | THEN check the box for ..
alo-.

- Corporation Corporation

+ Indhidual Indidualsol proprietororsingl-
- Sole propritorip, o member LG,

+ Singl-mermber mited iabilty

|company (L) ouned by an

indivicual and disregardd for US.

focraltax purposes.

< LG reated 2 a parinership for | Liated abily compary and e
U5 fodeal ax purposes, 1 appropriate tax cassiication

LG that has fled Form 8832 or | (P= Partnership; C= C corporation;
12553 1o be taxed as a corporation, coporation)

[+ LG that s disregarded as an
Jontity Separate rom it owner but
[the owner s ancther LLC that i
Inot isregarded for US. federal tax|

purposes.
- Partnership Parivership
[ Trustestate Trustestate
Line 4, Exemptions.

1 you are exempt from backup withholding andor FATCA reporting,
enter n the appropriate space on lne 4 any codel) that may apply to
you.

Exempt payee code.

= General, indviduals (including sole propretors) are not exempt from
backup withholding.

+ Except as provided below, corporations are exempt flom backup.
Withholcing for certan payments, inclucing interest and dividends.

« Corporations are not exempt from backup wihholding fo payments
made in settiement of payment card or thir party network transactions.
« Corporations are not exempt from backup wihholding with respect to
attomeys' fees or ross proceeds paid to aiomeys, and corporations.
that provide medical o health care services are not exempt with respect
0 payments reportable on Form 1098-MISC.

“The following codes identity payees that are exempt from backup.
withholding. Enter the appropriats code in the space In ine 4.
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eported. For example, ¥ & foreign LLG that ks reated a8 & dissegemied
entity for U.S. federal tax purposes has a single owner that s a US.
person, the U.S. owner's name is equired to be provided on e 1.
the direct owner of the entiyis aiso a disregarded entty, enter the fst
‘owner tha s not disregarde for fedoral tax purposas. Enter the.
disregarded entty's name on i 2, “Business namelisregarded ontty
name.” fthe owner of he disregarded entiy i a freign person, the
‘owner must complete an approprate Form W- instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN..

1=An omenizaiion eusmpt from fax under section 5U1(, SRy IA, or
a custodial account under section 403{)(7) f the account satisies the.
requiements of section 401(12)
2—The United States or any of its agencies or nstrumentales
'3—A state, the Distric of Columbia, 2 U.S. commonwealth or
possession, or any of thei poltical subdisions or instrumentalties.

4 foreign govermment or any o ts polical subdvisions, agencis,
orinstrumentaities
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fyou have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on ine 2.

Line 3

(Gheck the appropriate box on line 3 for the US. foderal tax

classification of the person whose name is entered on lne 1. Check only
one box on lne 3.

S=A corporation

6 A dealer in securiies or commoite required to register i the.
United States, the Districtof Columbia, o a U.S. commorwealthor
possession

7—A futures commission merchart registered with the Commodity
Futures Trading Commission

8—Areal estate investment trust

9—An entiy registered at all times during the tax year under the
Investment Company Act of 1940
10— A common trust fnd operated by a bank under section 584(a)
1A financil instution
12— A midieman known in th investment communiy 25 a nomines or
custodan
13— A rust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees isted
above, 1 trough 13,

IFihe paymentis for . “THEN the payment is exempt
for...

Intrast and didand payments

Broker transactons

Bartor exchange transactions and
patronage dvidends

Payments over $600 requied 10 be | Generaly, sxempt payees

reported and drectsales over | 1 through 5°

$5.000"

Payments made in setiement of | Exempt payees 1 through 4
payment card or thrd party network

ransactions

" So Form 1098-MISC, Miscelaneous Income, and ts Instructions.

2 However, he folow s madeto a

Tapoiato on ot 1OV NIRE ar ok ey Fomsbadn.
wihholding: medical and healthcare paymens, attoreys' fees, ross
proceeds paid 1 an attomey reportable under Secion 6045(), and
Payments for services paid by a federal executive agency.

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consut with the financial insttution requesting
this formto datermine whether the FATCA cods and/or exemp! payee.
‘code should be completed.

Line 5

Enter your address (number, stroet, and apartment or suite number).
“This s wharo the requester of this Form W- will malyour nformation
retums. 1 this address difersfrom the one the requester aieady has on
fle, wite NEW at the op. I a new address is provided, there is st a
‘chance the old address wil be used unti the payor chnges your
‘address n the records.

Line 6
Enter your ciy, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Entor your TIN in the appropriate box.f you are a resident alen and
You o not have and are not sligble to get an SSN, your TIN is your IRS
Incividual taxpayer dentifcation number (TIN. Enir t n the social
‘security number box. If you do not have an TN, see How (o geta TIN
balow.

1 you are a sol proprietor and you have an EIN, you may enter sither
your SN or EN.

1 you are a sinle-member LLC that s disregarded as an enity
‘separate from ts owner, enter the owner's SSN (or EIN. fthe owne has
‘one). Do not enter the disregarded entiy's EIN. Ifthe LLG is classifed as
2 corporation or partnership, enter the entity’s EIN.

Note: See W¥hat Name and Number To Give the Requester, atr, for
further clarification of name and TIN combinations.
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Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes.
apply o persons subimiting this form for accounts maintained outside
of the United States by certain foreign financial nstitutons. Therefore, f
you are only submitting this form for an account you hold n the United
States, you may leave this fied blank. Consult with the person
roquesting tis form f you are uncertai i the financial nsttuion i
Subjectto these requirements. A requester may indicate that a code s
ot required by providing you with a Form W-9 with “Not Applicable” or
any similar indication) written o printed on the line for a FATCA.
xemption code.

A—An organization exempt from tax under section 501/a) or any
ndividual rtiement plan as defined in section 7701237)

BThe Urited States or any of ts agencies or nstrumentalties

G Astate, the District of Columbia, aUsS. commonwealth or
possession, or any of thei poltcal subdisions or instrumentalties

D— A corporation the stock of which i reguiary raded on one or
more establshed securities markets, as described in Regulations.
Section 1.1472-1(c)1))

E—A corporaton that s @ member of the same xpanded afated
roup as a corporation doscribed in Fegulations section 1.1472-1(cX1))
F—A dealer i secuities, commodities, or dervative financial
Instruments (including notional principal contracts, futures, forwards,
and options) that is registered s such under the laws of the United
‘States or any state

Towto geta TTW. I you co not have a 1IN, apply for one immeclately.
To apply for an SSN, get Form SS-5, Application for a Social Securty
‘Card, fom your local SSA offce o get hs form online at
‘wwwSSA.gov. You may aso get this form by calling 1-800-772-1213.
Use Form W-7, Application for IR Individual Taxpayer Identication
Number,to apply for an TN, or Form SS-4, Applcation for Employer
Identication Number, to apply for an EIN. You can apply for an EIN
‘onlie by accessing the IRS websito at www.is.gov/Businesses and
Clicking on Employer Identication Number (EIN) under Startng a
Business. Go to win.rs gov/Forms o view, download, o print Form
W-7 andlor Form SS-4. O, you can go to wiw.rs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

1f you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and wrte “Applied For" i the space for the TN, sign and date
the form, and give i o the requester. For interest and dividend
payments, and certain payments made with respect (0 readly radable
Instruments, generally you wil have 60 days 1o get a TIN and give it to
the requestr bofore you are subject to backup withholding on
payments. The 60-day rue does not apply o other types.of payments.
‘Vou will be subject to backup withholding on all such payments il
You provide your TIN to the requester.
Note: Enterng “Applied For” means that you have aready applied for a
TN or that you intend to apply or one soon.
‘Caution: A disregarded US. entiy that has a foreign owner must use
the appropriate Form W-S.
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1A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

KA broker

LA trust exempt from tax under section 664 or described in section
as47(a(1)

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or

resident alin, ign Form W-9. You may be requested to sign by the

withholcing agent even i ftem 1,4, or 5 below Indicates otherwise.
For aoint account, only the person whose TIN is shown in Part

‘shoud sign (when required. In the case of  disregarded iy, the
person identifed on fine 1 must sign. Exempt payees, see Exempt payee

code, earer.

‘Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your comect TIN, but you do not have to sign the
certfication.

2. Intores, dividend, broker, and barter exchange accounts.
‘opened after 1983 and broker accounts considered inactive during
1983, You must sign the certfication or backup withholding wil apply.
you are subject to backup withholding and you are meraly providing.
Your correct TIN 1o the requester, you must cross out ftem 2 n the.
cortfication before signing the form.

3. Real estate transactions. You must sign the centiication. You may
cross out tem 2 of th certfication.

4. Other payments. You must give your correct TN, but you do not
have 1o sign the certfcatin unless you have besn notified that you
have proviously given an incorrect TIN. “Other paymerts” include
payments madi In the course of the requestar’ trade or business for
rents, royalie, go0ds (other than billsfor merchandise), medical and
health care services (ncluding payments to corporations), payments to.
anonemployee for senices, payments made n settiement o payment
ard and thid party network transactions. payments to certain ishing
boat crew members and fishermen, and gross proceeds pad to
attoreys (including paymens to corporations).

TIN, but you do ot have to sin the certfication.
‘What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

T-inavcuar The i

2 Two o mars ndvicusis (ot The actual owner of th accountor, i
‘ccount athe than anaccount | combined funds, e st ndidualon
maintaied by an FFI. the scsount’

3 Twoor mars US. parsons s hokde ofth sccount
(foint scoount meinianed by sn F1)

4 Custodial scsount of a minor Themined
(Uniform Gt to Minors Act)

Give name and EIN of:
T publc enty

e st

List firs and cirle the name of the person whose rumber you furish.
I only one person on a oint account has an SN, that person's number
must be furished.

2 Circle the minor's name and furish the minor's SSN.

> You must show your incividual name and you may also enter your
businass or DBA name on the “Business namediregarded entfy”
narme fine. You may use eithe your SSN or EIN (f you have one, but the
RS encourages you o use your SN,

 Listirst and circe the name of the trst, estate, or pension trust (Do
ot furish the TIN of the personal representatve or trustee unless the
legal entty tsef i not designated in the account tle) Also see Special
ruls for parterships, earler.

“Note: The grantor also must provide a Form -9 t trustee o trust.
Note: f o name i circled when more than one name s lsted, the
Pumiber wil be considered {0 be that of the frst name listed.

Secure Your Tax Records From Identity Theft

dentity theft occurs when someone uses your personal nformation
such s your name, SSN, or other identiying nformation, without your
permision, to commit fraud or ther crimes. An donity thief may use
your SSN 1 get  ob or may fle a tax retum using your SSN 1o receive
areund.

To reduce yourrisk:
« Protect your SSN,

« Ensure your employer is protecting your SSN, and
« Be careful when choosing a tax preparer.
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If your tax records are affected by dentity theft and you receive a
olice fom the IRS, respond rht away to the name and phone number
printod on the IRS rotce orltter.

1fyour tax records are not currentl affected by identi theft but you
hink you ae at rsk due t 3 ost o stolen purse or wale, questionable
credit card actity or creit report, contact the IR Identty Theft Hotine
211-800-608-4490 or submit Form 14039.

For more nformation, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identty theft who are experiencing economic harm or a
systomic problem, or ar seeking help n resoling tax problems that
have not been resalved through normal channels, may be eligibs for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
caling the TAS toll-ree case ntake Ine at 1-877-777-4778 or TV/TDD
-800.829-4050.

Protoct yourseltfrom suspicious emails or phishing schemes.
Phishing s the creation and use of emal and websites designed to
mimic legiimate business emais and websites. The most common act
is sending an email o a user fasaly claiming to be an established
legtimate enterprise n an attempt to scam the user into surrendering
private informaton that wil be used fordeniy thet
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“The IRS does not initate contacts with taxpayers via emails. Also, the
1RS doss not request personal detailed nformation through emall o ask
taxpayers or the PIN numbers, passwords, o simiar secret accoss.
Information for their credt card, bank, o other inancial accounts.

1fyou receive an unsolicted emal claming to be from the RS,
forward this message to phishing@rs gov. You may also report isuse.
of the IRS name, ogo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emais to the Federal Trade Commission at
‘spam@uce.gov or repor them at www. Youcan
ontact the FTC at www.fc govlictheftor 877-IDTHEFT (877-438-4335).
1fyou have boen the victim of dently thet, see wwww.IdentityTheft gov
and Pub. 5027.

Visit www . qow/iGontityThet o lea more about ety theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Interal Revenue Code requires you o provide your
orect TIN to persons (including federal agencies) who are required to
il information returns with the IRS 1o report interest, diidends, or
certain other income paid o you; morigage interest you paid; the
‘acquisition or abandonment of secured property; the cancelltion of
dabt; or contributions you made to an [RA, Archer MSA, or HSA. The
person collecting this form uses the information on the forn to fie
Informaion retums with the RS, reporting the above information.
Routine uses of this nformation includs ghing i o the Department of
Justice for civl and criminal tigation and to cies, states, the Distic of
Columbia, and US. commonwealths and possessions or use in
adiministerng ther laws. The nformation also may be disclosed 1o ther
ountries under a treaty, tofederal and tate agencies o enforce civl
and criminal laws, or to federallaw enforcomert and inteligence
agencies to combat terorism. You must provide your TIN whether or
ot you are required to il taxreturm. Undor section 3406, payers
must generally withhold a percentage of taxable interest,ciidend, and
ertain other payments to a payee who doos not give a TIN 1o the payer.
(Certain penalties may aso apply for providing fise orfrauduient
information.
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General Instructions

Section references are o the Interal Revenue Cods uriess otherwise
noted.

Future developments. For the latest nformation about developments.
reated o Form W-9 and is instruction, such as legslation enacted
after they were published, g0 to www.irs. gov/Formi¥S.

Purpose of Form

An indivicualor ity (Form W-3 requester) who i required tofl an
Information retur with the IRS must oblain your correct axpayer
Identiication number (TIN) which may be your social securty numiber
(SN, incivicualtaxpayer dentification number (TIN), adoption
taxpayer identfication number (ATIN), or employer identfication number
(EIN), o raport on an information retur the amount paid 1o you, or other
‘amolint repartable on an nformation return. Examples of iformation
retums include, but are not imited to the following.

« Form 1099-INT (nterest earmed or paid)

= Form 1099-DIV (dvidends, Including those from stocks or mutual
funde)
« Form 1098-MISC (various types of income, pizes, awards, or gross
procosds)
« Form 1099-8 (stock or mutualfund sales and certain other
transactions by brokers)
« Form 1099-S (proceeds from real estate ransactions)
« Form 1099-K (merchant card and third party network transactions)
« Form 1098 (home mortgage interest), 1098-E (student oan interess),
1088-T futon)
« Form 1099.C (canceled debi)
« Form 1093-A (acquisiton or abandonment o secured property)
Use Form W-9 only ifyou are a U.S. person (nciuding a resident
alien), 0 provide your correct TIN.
f you do not retum Form W-9 10 the rquestr with a TIN, you might
be subjectto backup withholding. See What is backup withholding,
Tater.




