
Setting Up Authorized Users 

To add an Authorized User, the student must: 

1. Login to Self Service using your username and password 

2. Click Student Finance (where you can view your Account Activity) 

3. Then click on Student Finance again at the top or left side of the page and click View and 

Pay My Bill 

https://selfservice.champlain.edu/Student/Account/Login?ReturnUrl=%2fStudent%2f


4. Click Continue 

5. Click “Authorized Users” under the My Profile Setup on the right side of the page 



6. Click “Add Authorized User” 


